National Taiwan University of Science and Technology Computer Center
Computer Classroom Rental Application Form
Revised 2025.12.09
	Requested
Classroom
	☐ Integrated Research Building, 5F, RB508
☐ Integrated Research Building, 5F, RB509
	☐ Integrated Research Building, 5F, RB510
	No. of
Users
	Approx. ______ persons

	Event
Name
	
	Details
	☐ Yes  ☐ No   Software installation required
Software: __________________  Version: __________________
*To comply with intellectual property laws, software installed by the Computer Center or the applicant must be legally licensed or free/open-source software and used for teaching, administration, or research. Attach proof of lawful licensing. Provide the software or complete installation two weeks before the rental date; late requests will not be accepted. The applicant unit assumes all legal liability for any infringement.

	Rental
Period
	From ____/____/____  ____:____To ____/____/____  ____:____
	Total __________ session(s)

	Any non-NTUST participants?  ☐ Yes  ☐ No
☐ Organized by an NTUST unit or student organization.
☐ Co-organized by an NTUST unit or student organization.
	☐ Industry–academia project, funded/commissioned project, or international conference.
Network access application—select one:
☐ Ask the co-organizing unit to apply (submit names, mobile numbers, and email addresses separately).

	We hereby apply to use the venue and equipment listed above.
1. During the rental period, products that may endanger national cybersecurity (e.g., mainland Chinese-brand software, hardware, or services) may not be used. If equipment is suspected of compromise, immediately power it off and notify the administrator for follow-up.
2. We agree to comply with NTUST regulations governing venue and equipment revenue/expenditure, conference venue operations and use, and computer classroom management. Violations may result in immediate suspension of use. We accept liability, without objection, for property damage caused by improper use. Please approve this application.
To: National Taiwan University of Science and Technology Computer Center
Applicant Unit: ____________________     Unit Head: ____________________
Contact Person: ____________________     Telephone: ____________________
Address: ____________________________________________________________

	Date: ______ / ______ / ______

	Important
Notes
	1. After approval, pay all applicable fees at the Cashier Section using the payment notice within three days before the event.
2. Student applications may be submitted only by the president of the Student Association, a departmental student association, or a student club.

	(To be completed by the responsible unit)

	Amount
	Rate per
Session
	No. of
Sessions
	Software
Installation Fee
	Maintenance &
Management Fee
	Total Fee

	
	

	
	
	
	

	Handled by
	Computer Center
Section Head
	Office of Accounting
(if payment is required)
	Director of Computer Center
(Authorized Approval)

	


	
	
	


VENUE AND FEE SCHEDULE
	Classroom
	VENUE AND FEE SCHEDULE
	Notes:
1. Fees are charged by session: morning 08:30–12:00, afternoon 13:30–17:00, and evening 18:00–21:30. Any partial session is charged as one full session.
2. Each classroom has an instructional broadcasting system, microphone, and projector.
3. External network access is not provided.
4. All rentals are subject to a maintenance and management fee: venue fee NT$12,000 per classroom/session; maintenance and management fee NT$3,500 per use.
5. Software installation costs NT$2,000 per software title and must be completed by appointment at least seven days before the rental session.

	
	Venue Fee
per Session
	Maintenance & Management
Fee (per use)
	

	Integrated Research Building
5F, RB508
	NT$12,000
	NT$3,500
	

	Integrated Research Building
5F, RB509
	NT$12,000
	
	

	Integrated Research Building
5F, RB510
	NT$12,000
	
	


Application No.:
